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Visiting Researcher Checklist 
PUBLIC HEALTH DIVISION 
[bookmark: _GoBack]To assist you in preparing to work with us, we want to share some information about our working environment as well as some of the terms and conditions that apply to all visitors.
Should you have any questions, please do not hesitate to ask us for more information.             
	Visiting Researcher Details

	Name of Visiting Researcher: 
(Please provide one form per person) 
	

	Date of Request:
	

	Phone Number:
	 

	Email:
	

	Emergency Contact:
	

	Current AHPRA Registration: (if relevant)
	

	HIPI number: (if eHealth access required)
	



	Project and Institution Details

	Project Title:
	

	Research Institute:
	 

	Chief Investigator:
	

	Other Investigators:
	

	Institute Address:
	 

	Current CAHREC approval: (provide ref. no)
	 



	Site Visit Details and Access Required

	Dates of visit:
	

	Purpose of visit:
	

	Sites to be visited:
	 

	IT Access required:
	 

	Communicare access required:
	

	Other information:
	 





	Items to cover
	Requirement
	Date
	Initial

	Documentation Required 
(from researcher)
	Copy of current Driver’s License (colour copy)
	|_|
	
	

	
	Copy of current Ochre Card (Working with Children)
	|_|
	
	

	
	Copy of AHPRA registration (if clinical care is being provided)
	|_|
	
	

	
	Congress Visitors Confidentiality Agreement
	|_|
	
	

	Congress
Guidelines & Policies

(Researcher/s to read and abide by)
	Aboriginal Health in Aboriginal Hands 2016
	|_|
	
	

	
	Congress Strategic Plan 2019-2023
	|_|
	
	

	
	Congress Cultural Safety Framework 
	|_|
	
	

	
	Congress Employee Code of Conduct 
	|_|
	
	

	
	Protecting Male and Female Specified Identified Areas 
	|_|
	
	

	
	Congress Research Policy 
	|_|
	
	

	
	Congress Research Strategy 2019-2023
	|_|
	
	

	National Standards

(Researcher/s to read and abide by)
	Guidelines for Ethical Research in Australian Indigenous Studies (Australian Institute of Aboriginal and Torres Strait Islander Studies 2012)
	|_|
	
	

	
	Ethical conduct in research with Aboriginal and Torres Strait Islander Peoples and communities: Guidelines for researchers and stakeholders (2018)
	|_|
	
	

	
	National Statement on Ethical Conduct in Human Research 2007 (NHMRC updated 2015)
	|_|
	
	



	POLICY DECLARATION 

	I understand that: 
· Congress has a range of policies and procedures in place to ensure all visitors and researchers are aware of their roles and responsibilities, and to ensure a uniform organisational approach is adhered to by all. 
· It is my responsibility to familiarise myself with these policies and procedures and to abide by the terms and conditions set out in them. 
· Breaches of Congress’ policies and procedures are taken seriously and may result in disciplinary action, including termination of your visit.
I have been provided with electronic copies of the policies/documents listed above. I declare that I have read, understand and will abide by the policies/ documents listed above. 

	CONFIDENTIALITY AGREEMENT

	Confidentiality of all information regarding individual people (especially patients), groups or communities will be assured at all times. This includes both verbal information and written information. I agree that all information about individual people, groups or communities with which I come into contact with during my visit at Congress will remain strictly confidential.

	NOTE: AS A VISITING RESEARCHER, PLEASE ENSURE THAT YOU WEAR YOUR UNIFORM & STAFF ID AT ALL TIMES.

	Visitors Signature:
	Date:
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