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APPLICATION PACKAGE

This package is a guideline designed to assist you when applying for a job at Congress.  For more detailed information, please refer to our website; www.caac.org.au.
Our selection process
All candidates are notified when their application has been received.
Immediately following the closing date of the position, the interview panel grades all applications and a short-list is drawn up.
Short-listed applicants are notified of interview times.  Interviews are conducted, and when a decision is made on the successful candidate, a recommendation report is compiled by the panel for Directorate’s final approval.
Both the successful and unsuccessful applicants are notified of the decision.
At Congress, the selection process can take up to four weeks to complete from the closing date.
Any applications lodged with Congress will remain current on file for a maximum of 12months.
Resumes on file are referred to from time to time as positions arise within Congress, and you may be contacted if another job matches your skills, experience and/or qualifications.

Resumes will be destroyed after 12months in a confidential manner.
If you do not wish for your Resume to remain on file for the 12month period, please notify the Recruitment Officer in writing.
How to apply for a job at Congress
Your application package must include;

1. Covering Letter

2. Response to Selection Criteria

3. Current Resume, with three referees

1. Covering Letter:

Your covering letter should be a short (one page) letter introducing yourself, which also states the position you are applying for, and includes a brief summary of your interest and experience relevant to the job.
2. Response to Selection Criteria:
You must address the selection criteria when you are applying for a current advertised position.


The selection panel will rate you on each of your responses and from this, will determine if you are eligible for an interview.  
Read each criterion carefully, and respond accordingly.

The selection panel is interested in your demonstrated qualities and/or experience and your responses should include the following;

Task:
What you have done
Performance:
How well you did it
Effectiveness:
What was the outcome?
PLEASE NOTE:

Applications that do not address the Selection Criteria will not be considered in the selection process.
3. Current Resume - with three referees:

Your Resume should include the following information;

1. your contact details, 

2. your current and/or history of employment 

3. your education and training qualifications, 

4. employment referees*, and; 

5. and any other information relevant to the position.


*Please provide the names and contact details of three (3) recent work referees who 
can verify your claims in relation to the selection criteria and employment.

How to lodge your application
ONLINE
You can lodge your application online via our current vacancies page - please make sure all your files are attached.

POST
Attn: Human Resource Recruitment Officer 
Central Australian Aboriginal Congress INC 
PO Box 1604 
ALICE SPRINGS NT 0871 

IN PERSON
WestPoint Complex, Cnr Railway and Stott Terraces
Alice Springs NT 0870

VIA FAX
Fax: 08 8953 0350
If you are faxing your application please ensure that the size of the print/font used in your application is big enough (12 point) so that any copies made can be clearly read by the selection panel. 

VIA EMAIL
You can email the Recruitment Officer directly at; hrro@caac.org.au
If you need more information please contact the Recruitment Officer by the email noted above or by phoning 08 8958 3662. 

If you need specific information about the position please contact the Branch Manager identified in the position description or speak with our Recruitment Officer who will assist you further.

Employment Conditions

Congress is a family friendly employer within a supportive team environment and just some of the working conditions offered are listed below;

· Family friendly working conditions,

· district allowance; EBA2006 rates - $1510 (without dependants), $2770 (with dependants) annually,

· six (6) weeks annual leave,

· leave loading is 17.5% and payable on all 6 weeks of annual leave,

· employer contributions of 9% to Superannuation,

· salary sacrifice* arrangements available to eligible employees,

· automatic income protection insurance of up to two (2) years on full pay (conditions apply),

· 10days sick leave in the first 12months of continuous service, and 15 days for each year thereafter; or entitlement accrued on a pro-rata basis for all part-time workers,

· remote area leave of three (3) weeks over the year for employees recruited to live and work in a remote location,

· supportive arrangements for professional development and study leave,

· assistance with relocation; refer to our Frequently Asked Questions section,

· for casual employees; 25% loading in lieu of entitlements as above, and;

· all wages are paid weekly.

*Salary Sacrifice

In April 2000 the federal government recognised the need of Community Organisations to attract and retain skilled employees.

By capping the Fringe Benefits Tax exemption at $30,000, organisations such as Congress, are now able to offer a significant range of fringe benefits to employees, without the penalties incurred by the private sector.

This allows organisations to minimise their wages bill, while maximising the financial incentives that can be offered to their employees which aids in recruiting new staff and staff retention.

Congress is able to offer the Salary Sacrifice scheme to eligible employees through Community Business Bureau (CBB).
Web links
For those potential employees considering moving to Alice Springs, we offer links to;

Alice Springs Town Council 
with information about lifestyle, climate, history, health education, housing and services directory
The Alice - Online Directory
with business directory and tourism information

Google Map - Alice Springs
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